
 

 

 

Full-time Employment Opportunity 
 

Director of Development 
Posted 3/8/2021 

 
Organizational Background 
Founded in 1967, the Neponset River Watershed Association (the Association) works to 
protect water, wildlife and land in the 14 communities southwest of Boston that make up 
our watershed. We work to eliminate water pollution, conserve water, preserve natural 
and recreational landscapes, restore fish and wildlife habitats, and prepare our 
communities for climate change. The Association is recognized as a leader and innovator 
among watershed groups in the Commonwealth. We currently have nine staff and our 
strategic plan calls for significant program growth over the next several years. 
 
Position Description 
The Association seeks an energetic, goal-oriented Director of Development who will be 
responsible for the design and implementation of the Association’s development strategy. 
As a key member of a tight-knit team, the Director of Development will lead fundraising 
initiatives aimed at generating 40% or more of the organization’s $760,000 annual 
operating budget and growing our reach, with a focus on major donors, memberships, and 
sponsorships.  
 
The Director will play an integral role engaging board members and staff in fundraising 
efforts as well as collaborating with the Education and Outreach Director on 
communications to promote awareness, engagement, and support from donors. This 
position reports to the Executive Director.  
 
Key Responsibilities 
• Monitor and maintain the Association’s new development plan and coordinate 

development efforts by the Executive Director, key staff, Board and others. 
• Plan and lead efforts to identify, cultivate and solicit major gifts from new and 

existing major donors with the Executive Director and key Board Members. 
• Plan, design and execute annual giving and membership appeals using direct mail, 

email and social media. 
• Cultivate and renew existing corporate membership and special event sponsors, and 

work with Board and staff to recruit new sources of corporate support. 
• Establish performance measures, monitor progress toward goals, and evaluate the 

effectiveness of the organization’s development program. 
• Supervise the maintenance of donor records by the Office Manager and help plan and 

evaluate potential migration to a new CRM system. 
• Plan small donor cultivation events throughout the year and leverage existing 

Association community and recreation events to identify new prospects, engage 
donors, and advance development goals. 
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• Manage the Development Committee and help to actively engage them as effective 
partners in fundraising and member recruitment. 

• Work collaboratively with the Outreach and Education Director on communications 
that will advance development goals. 

• Develop systems/procedures for data management and all fundraising programs 
(memberships, annual, major and planned giving).   

• On a very limited basis, provide occasional grant writing and events support. 
 
Hours, Schedule, and Compensation 
This is a full-time position with a competitive salary commensurate with experience. Benefits include 
paid vacation, holidays, sick time and health insurance. Schedule is flexible but requires some evening 
and occasional weekend work. Staff are working remotely during COVID, but we anticipate that the 
office will resume more normal operations later this year, at which point we will reassess our work 
from home policy. We anticipate there will be an opportunity to work from home on a part-time basis. 
 
Required Skills and Experience 
As the only development professional working in a small shop, the successful applicant will be a 
development generalist with a strong foundation of experience in major donor cultivation and 
solicitation and annual appeal management. Specific skills needed for success include: 

• Seven to ten years of experience demonstrating increasing levels of responsibility across a 
variety of development disciplines with emphasis on major donors and annual appeal. 

• Very strong writing skills and the ability to help the Association tailor its written 
communications (print, web and social) for maximum impact. 

• Very strong interpersonal communication skills including the ability to effectively represent the 
Association’s value in conversation with donors and the general public, and a comfort level 
with face-to-face solicitation individually and as a part of a team. 

• Ability to serve as a trusted strategist and translate strategies into actionable workplans that 
prioritize limited resources and orchestrate the roles of multiple staff and volunteers. 

• Strong project management skills including ability to monitor progress against a workplan and 
manage and motivate multiple project participants. 

• Strong computer and technology skills including the ability to determine the best approaches to 
analyze and segment giving data, and leverage that data through creation of segmented mail, 
email and social media campaigns. 

• A personal passion for conservation work is a must. 
• EEO/AA employer. Applications from people of diverse backgrounds are encouraged. 

 
Application Procedure 
To apply, send a resume, along with a cover letter explaining how the position would complement your 
career goals and how your talents and experience would help advance the Association’s efforts. 
Resumes will be accepted until the position is filled. The most recent posting will be maintained at 
www.neponset.org/about/employment and will be removed promptly once the position is filled. Direct 
responses to our search firm c/o Laura Ewing-Mahoney, Sage Advancement Group, via email to: 
info@sageadvancement.com.  No phone calls please. 


